
Notification of Essential Utility 

Infrastructure Modifications 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We are writing to inform you of essential modifications to the utility infrastructure that will be 

taking place in your area. These changes are necessary to improve service reliability and 

efficiency. 

Details of Modifications: 

• Modification Type: [e.g., Water Main Replacement] 

• Location: [e.g., Main St. between 1st Ave. and 2nd Ave.] 

• Start Date: [Insert Start Date] 

• Completion Date: [Insert Completion Date] 

• Impact: [Describe potential impacts, e.g., road closures, water service interruptions] 

We anticipate that these modifications will help to enhance the overall infrastructure and service 

quality. We appreciate your understanding and cooperation during this process. 

If you have any questions or concerns, please do not hesitate to contact us at [Insert Contact 

Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


