
Response to Sponsorship Invitation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Thank you for your invitation to become a sponsor for [Event/Project Name]. We appreciate the 

opportunity to be involved and support your organization's efforts in [Briefly explain the purpose 

of the event/project]. 

After careful consideration, we are pleased to confirm our sponsorship of [specific sponsorship 

details, e.g., "the Gold Level" or a specific amount]. We believe that this collaboration aligns 

perfectly with our values and goals. 

We look forward to a successful partnership and are excited about the potential impact we can 

create together. Please let us know if there are further steps we should take to formalize this 

arrangement. 

Thank you once again for this opportunity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 


