
Confirmation of Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to formally confirm our support for [Event Name] scheduled to take place on 

[Event Date]. As discussed, we will be providing sponsorship at the [sponsorship level] level. 

This event presents a fantastic opportunity for [brief description of the event and its 

significance]. We are excited to be a part of it and to contribute to its success. 

Your efforts in organizing this event are commendable, and we look forward to a fruitful 

collaboration. Please let us know if there are any further details or requirements from our side. 

Thank you for the opportunity to support such a meaningful event. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company/Organization Name] 


