
Letter of Acceptance for Sponsorship 

Invitation 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I am writing to formally accept your invitation to sponsor [Event Name] taking place on [Event 

Date]. We are honored to be a part of this exciting opportunity to support [briefly describe the 

event or cause]. 

As discussed, we agree to provide [details of sponsorship, e.g., financial contribution, goods, 

services, etc.]. We believe this partnership will enhance our visibility and strengthen our 

commitment to [mention any relevant values or objectives]. 

Please send any further information regarding the next steps and promotional materials to our 

attention. Thank you once again for this opportunity. We look forward to a successful 

collaboration. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  


