
Request for Collaboration on Youth Training 

Programs 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaboration between [Your 

Organization] and [Recipient Organization] on youth training programs that aim to empower and 

equip young individuals with essential skills for their future. 

Our organization has been dedicated to [briefly state your organization's mission/goals related to 

youth training], and we believe that partnering with your esteemed organization would greatly 

enhance the impact of these programs. 

We envision a joint initiative that [briefly outline the proposed collaboration, objectives, and 

expected outcomes]. Our combined resources and expertise can provide invaluable opportunities 

for local youth. 



I would be grateful for the opportunity to discuss this proposal further and explore how we can 

work together effectively. Please let me know a convenient time for you to meet or speak by 

phone. 

Thank you for considering this collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


