
Corporate Event Sponsorship Request 

Your Name 

Your Position 

Your Company Name 

Your Company Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Sponsor's Name 

Sponsor's Company Name 

Sponsor's Address 

City, State, Zip Code 

Dear [Sponsor's Name], 

I hope this message finds you well. I am reaching out to invite [Sponsor's Company Name] to 

consider sponsoring our upcoming event, [Event Name], which will take place on [Event Date] 

at [Event Location]. 

[Describe your event briefly, including the purpose, expected attendance, and any notable 

participants or speakers.] 

As a valued partner in the [industry name] sector, your sponsorship would significantly 

contribute to the event's success. In return, we offer [detail the benefits for the sponsor, such as 

brand visibility, promotional opportunities, etc.]. 

We would love the opportunity to discuss this sponsorship further and explore the potential 

partnership. Please find attached more detailed information about the event and the sponsorship 

packages available. 

Thank you for considering this opportunity. I look forward to the possibility of working together 

and hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


