
Corporate Event Collaboration Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to present an opportunity for collaboration on an upcoming corporate event that 

we believe would be mutually beneficial. At [Your Company], we are committed to fostering 

partnerships that enhance brand visibility and engage our audience. 

We are planning a [brief description of the event, e.g., "Networking Luncheon," "Annual 

Conference," etc.] scheduled for [date] at [location]. This event will focus on [brief overview of 

the event's purpose], and we see a perfect alignment with [Recipient's Company] in terms of 

shared values and target audience. 

We propose collaborating in the following ways: 

• [Potential collaboration idea 1] 

• [Potential collaboration idea 2] 

• [Potential collaboration idea 3] 

We believe that by working together, we can enhance the overall experience for attendees and 

create a lasting impact that promotes both our organizations. 

Please let us know a convenient time for us to discuss this proposal further. We are looking 

forward to your thoughts and are excited about the potential to work together. 

Thank you for considering this collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 

[Your Phone Number] 

[Your Email Address] 


