
Request for Sponsorship Contributions 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are excited to announce our upcoming charity event, [Event Name], taking place on [Event 

Date] at [Event Location]. This event aims to [briefly describe the purpose of the event and the 

beneficiaries]. 

As we strive to make this event a success, we are reaching out to seek your support as a sponsor. 

Your generous contribution would not only help us cover the costs of organizing the event but 

also play a pivotal role in making a positive impact in our community. 

We have several sponsorship levels available, including: 

• Gold Sponsor: $[amount] 

• Silver Sponsor: $[amount] 

• Bronze Sponsor: $[amount] 

As a sponsor, you will receive [describe benefits such as logo placement, social media 

promotion, etc.]. We would be honored to have your esteemed organization as a partner in this 

noble cause. 

Thank you for considering this opportunity to make a difference. We would love to discuss this 

further and answer any questions you may have. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Organization Contact Information] 


