
Dear [Business Owner's Name], 

My name is [Your Name], and I am reaching out on behalf of [Your Organization/Project 

Name]. We are a local nonprofit dedicated to [briefly explain your organization's mission and 

goals]. 

As we prepare for our upcoming fundraising event on [event date], we are seeking sponsorship 

from valued businesses in our community. Your support would not only help us achieve our 

goals, but it would also demonstrate your commitment to [mention community benefit, e.g., 

education, health, environment]. 

We would be proud to feature [Your Business Name] as a key sponsor at our event. In return for 

your generous support, we offer the opportunity for you to [mention benefits of sponsorship, e.g., 

logo placement, promotional opportunities, etc.]. 

Attached to this letter, you will find more detailed information about our event and the various 

sponsorship levels available. We would be thrilled to have you as part of our initiative to make a 

positive impact in our community. 

Thank you for considering our request. I would love to discuss this opportunity further with you 

at your convenience. Please feel free to reach me at [your phone number] or [your email 

address]. 

Looking forward to the possibility of partnering with you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization's Contact Information] 


