
Request for Sponsorship 

Dear [Sponsor's Name], 

We hope this message finds you well. We are [Your Organization Name], a dedicated 

organization committed to [briefly describe your mission]. We are excited to announce our 

upcoming fundraising event, [Event Name], scheduled for [Event Date]. 

The purpose of this event is to [briefly explain the purpose of the event and the beneficiaries 

involved]. We expect over [number] of attendees, which will provide an excellent opportunity 

for your organization to gain visibility and demonstrate community support. 

We are looking for sponsorship to help us make this event a success. Your support will help 

cover costs related to [list specific needs, e.g., venue, materials, promotions]. In return, we offer 

[mention benefits for the sponsor: logo placement, social media mentions, etc.]. 

We would be grateful if [Sponsor's Organization Name] could come on board as a sponsor. 

Please find attached our sponsorship proposal for your review. We welcome the opportunity to 

discuss this further and explore how we can partner effectively. 

Thank you for considering our request. We appreciate your support in making a difference in our 

community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Contact Information] 


