
Clarifying Sponsorship Package 

Specifications 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

Thank you for your interest in our sponsorship opportunities. We are excited to partner with you 

and would like to clarify the specifications of the sponsorship packages we discussed. 

Sponsorship Package Details 

• Package Name: [Package Name] 

• Investment Amount: [Investment Amount] 

• Benefits: 

o [Benefit 1] 

o [Benefit 2] 

o [Benefit 3] 

• Event Date: [Event Date] 

Please let us know if you have any questions or require further clarification on any points. We 

are here to assist you in making this partnership successful. 

Thank you once again for considering this sponsorship opportunity. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


