
Letter of Recognition 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Sponsor's Name], 

I am writing to express our deepest gratitude for the significant contributions you have made to 

[Project/Event Name]. Your support has been instrumental in our success, and we truly 

appreciate your commitment. 

Thanks to your generous sponsorship, we were able to [specific accomplishments or highlights 

resulting from sponsorship]. Your involvement has not only helped us achieve our goals but has 

also positively impacted [mention beneficiaries or community]. 

We are grateful for your partnership and look forward to continuing to work together to make a 

difference. Thank you once again for your invaluable support. 

Warm regards, 

[Your Name] 



[Your Position] 

[Your Organization] 


