
Event Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to invite [Recipient Organization] to be a sponsor 

for our upcoming event, [Event Name], which will take place on [Event Date] at [Event 

Location]. This event aims to [briefly describe the purpose of the event and its significance]. 

We expect an audience of [number of attendees] attendees, including [describe the attendee 

demographics, e.g., community leaders, potential customers, etc.]. As a valued organization in 

our community, your sponsorship would not only enhance the event but also provide excellent 

exposure for your brand. 

We are seeking sponsorship at various levels, including [list the sponsorship levels and their 

respective benefits, e.g., Gold, Silver, Bronze]. In exchange for your support, we would be happy 

to provide [list promotional opportunities, e.g., logo placement, speaking opportunities, etc.]. 

I would love the opportunity to discuss this sponsorship with you at your earliest convenience. 

Thank you for considering our request; we look forward to the possibility of partnering with you 

for this meaningful event. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


