
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Organization]  

[Sponsor's Address]  

[Sponsor's City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], a 

community-focused initiative aimed at [briefly describe the mission of your organization]. We 

are currently embarking on a new project titled "[Project Name]" which aims to [describe the 

objective and significance of the project]. 

The project is set to [provide a brief overview of the project's activities, target audience, and 

outcomes]. We believe that with your support, we can make a significant impact in our 

community by [explain potential positive outcomes]. 

To bring this project to fruition, we are seeking sponsorship to help cover costs associated with 

[list the areas of need for funding, such as materials, venue, promotional expenses, etc.]. We 

would greatly appreciate your partnership in this endeavor, as your support would not only assist 

us in reaching our goals but also demonstrate your commitment to [mention any relevant 

community values, initiatives, or benefits]. 

In return for your generous support, we are excited to offer [detail what the sponsor will receive, 

such as promotion, recognition, logo placement, etc.]. We would be thrilled to showcase your 

organization as a vital partner in making [Project Name] a success. 

I would welcome the opportunity to discuss this sponsorship further and explore how we can 

work together to benefit our community. Please feel free to contact me at [your phone number] 

or [your email address]. Thank you very much for considering our request. We look forward to 

the possibility of collaborating with you. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Organization] 


