
Financial Support Request for Technology 

Workshop 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request financial support for an upcoming technology workshop titled 

"[Workshop Title]" taking place on [Workshop Date]. This workshop aims to [brief description 

of the workshop's objectives and target audience]. 

We are seeking funding to cover [specific needs: venue, materials, guest speakers, etc.], which 

will ensure the event is successful and accessible to all participants. The estimated budget for the 

workshop is [insert amount]. Your support would greatly contribute to the growth and 

development of [relevant community/school/organization]. 

We believe that by providing technology training, we can empower [mention the beneficiaries - 

students, professionals, etc.] and contribute to the development of skills that are essential in 

today's job market. 

Thank you for considering our request. I would be happy to discuss this further at your 

convenience. We hope to partner with you in making this workshop a success. 

Sincerely, 



[Your Name] 

[Your Title/Organization, if applicable] 


