
Request for Collaboration 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization]. We are dedicated to [brief description of your organization's mission and youth 

programs]. 

We believe that collaboration is key to making a significant impact in our community, 

particularly among the youth. We are reaching out to explore the possibility of partnering with 

[Recipient's Organization] on a program aimed at [brief description of the proposed program and 

its goals]. 

We would love to discuss how our organizations can work together to provide meaningful 

experiences for the youth in our area. We envision combining our resources and expertise to 

[specific benefits of collaboration]. 

Would you be available for a meeting in the coming weeks to discuss this opportunity further? 

We are eager to share our ideas and hear your thoughts. 

Thank you for considering this collaboration. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


