Dear [Sponsor’s Name],

We are excited to reach out to you regarding an opportunity for your esteemed organization to
partner with us for our upcoming civic event, [Event Name], scheduled to take place on [Event
Date].

This event aims to [briefly describe the purpose of the event, e.g., promote community
engagement, support local initiatives, etc.]. Given your commitment to [relevant community
values or initiatives], we believe your involvement would be mutually beneficial.

We are seeking sponsorship in the following areas:

e [Sponsorship Area 1]
e [Sponsorship Area 2]
e [Sponsorship Area 3]

As a sponsor, your organization will receive the following benefits:

« Brand visibility during the event
o [Featured in promotional materials

We would love to discuss this opportunity further and explore how we can work together to
make [Event Name] a success. Please feel free to contact me at [Your Phone Number] or [Your
Email Address].

Thank you for considering this opportunity. We look forward to the possibility of partnering with
you.

Sincerely,

[Your Name]

[Your Title]

[Organization Name]
[Organization Contact Information]



