
Partnership Request for Local Event 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

We are excited to announce that we will be hosting [Event Name] on [Event Date] at [Event 

Location]. This event aims to [briefly describe the purpose of the event]. We would like to 

extend an opportunity for [Recipient's Organization] to partner with us for this event. 

As a valued member of our community, your participation would not only contribute to the 

success of the event but also enhance your organization's visibility and demonstrate your 

commitment to [related cause or community]. We believe that together, we can make a 

significant impact. 

We would love to discuss potential partnership opportunities, such as [list a few partnership 

ideas: sponsorship, booth space, promotions, etc.]. We are open to any ideas you might have as 

well. 

Please let us know a time that works for you to discuss this further. We look forward to the 

possibility of collaborating with [Recipient's Organization] for this exciting event. 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


