
Request for Support 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization/Community 

Group], which is dedicated to [brief description of your initiative]. We are currently seeking 

support for our upcoming project, [Project Name], aimed at [brief explanation of project 

objectives]. 

As part of our initiative, we wish to [describe specific goals or impact of the project]. However, 

in order to achieve this, we require assistance in the form of [specific support needed: funding, 

resources, volunteers, etc.]. 

Support from [Recipient's Organization] would greatly enhance our ability to [mention outcomes 

or benefits]. We believe that through collaboration, we can make a significant difference in our 

community. 

We would appreciate the opportunity to discuss this further and explore ways in which we can 

work together. Thank you for considering our request. We look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


