
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position, e.g., Teacher] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name or Company Name], 

I hope this letter finds you well. I am writing to you on behalf of [School Name] to seek your 

support for an upcoming educational field trip to [Destination] scheduled on [Date]. This trip 

aims to enhance students' learning experiences and provide them with invaluable insights into 

[Subject or Theme]. 

The total cost of the trip is [Total Cost], which includes transportation, entrance fees, and meals. 

We are seeking sponsorship to cover [Amount or Percentage] of the expenses, which would 

greatly assist us in making this educational opportunity accessible to all students. 

Your sponsorship will not only benefit our students but will also demonstrate your commitment 

to education in our community. In recognition of your generous support, we would be pleased to 

acknowledge your contribution through [mention any promotional opportunities, such as social 

media, newsletters, etc.]. 

Thank you for considering our request. We hope to partner with you in making this field trip a 

success. Please feel free to contact me at [Your Phone Number] or [Your Email Address] for any 

further information. 

Thank you for your support! 

Sincerely, 

[Your Name] 

[Your Position] 



[School Name] 


