
Request for Financial Assistance for School 

Field Tour 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Organization/School Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request financial assistance for an 

upcoming school field tour scheduled for [insert date] to [insert location]. This field tour aims to 

enhance the educational experience of our students by providing them with hands-on learning 

opportunities. 

The total cost of the tour is estimated at [insert amount], which includes transportation, 

admission fees, and meals. Unfortunately, not all students can afford these expenses, and we 

believe that financial support is crucial to ensure that every student has the opportunity to 

participate. 

We would greatly appreciate any assistance you can provide to help make this educational 

experience accessible for all students. Your support would have a significant impact on their 

learning and development. 

Thank you for considering our request. We look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Position/Role] (if applicable) 

[School Name] 


