
Request for Community Sponsorship 

Date: [Insert Date] 

Dear [Sponsor's Name/Organization], 

We hope this letter finds you well. We are writing to seek your support for an upcoming school 

trip organized by [School Name] for our students in [Grade/Class]. This trip is scheduled for 

[Trip Date] and will provide our students with a valuable opportunity to [briefly describe the 

purpose of the trip, e.g., enhance their learning, experience cultural activities, etc.]. 

As you may know, organizing such trips can be financially challenging. We are reaching out to 

the community to help us cover expenses such as transportation, accommodation, and entry fees. 

We believe that with your support, we can make this trip a reality! 

Your sponsorship would not only benefit our students but also highlight your commitment to 

local education and community development. We would be pleased to feature your 

organization's name/logo on our promotional materials and provide recognition during the trip 

and school events. 

We would be grateful if you could consider supporting our school trip with a contribution of 

[mention specific amount or support needed]. Any amount will be greatly appreciated and will 

help us achieve our goal. 

Thank you for considering our request. We would be happy to discuss this opportunity further at 

your convenience. Please feel free to contact me at [Your Contact Information]. 

Warm regards, 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 

[School Phone Number] 


