
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

 

[Sponsor's Name] 

[Sponsor's Organization] 

[Address] 

[City, State, Zip Code] 

 

Dear [Sponsor's Name], 

 

On behalf of [Your Organization], I would like to extend our heartfelt gratitude for your 

generous sponsorship of [Event/Project Name]. Your support has been invaluable in helping us 

achieve our goals and making a significant impact in our community. 

 

Thanks to your contribution, we were able to [briefly describe how the sponsorship helped]. 

Your commitment to supporting [specific cause or mission] is truly inspiring and has not gone 

unnoticed. 

 

We are proud to acknowledge your organization as a key partner in our efforts and we look 

forward to continuing this collaboration in the future. 



 

Thank you once again for your generosity and support. If you have any questions or would like 

to discuss future opportunities, please feel free to contact me at [Your Phone Number] or [Your 

Email Address]. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


