Letter of Sponsorship Recognition

Dear [Sponsor's Name],

We are pleased to express our gratitude for your generous support as a sponsor of [Event Name].
Your commitment is essential in making this event successful, and we truly appreciate your
partnership.

Event Schedule

Below is the schedule of events:

« Date: [Event Date]
e Venue: [Event Venue]
e Time: [Event Start Time] - [Event End Time]

Event Timeline:

. [Time] - Registration Opens
. [Time] - Opening Ceremony
. [Time] - Keynote Speaker

. [Time] - Networking Session
. [Time] - Closing Remarks
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Thank you once again for your invaluable contribution. We look forward to seeing you at [Event
Name]!

Sincerely,
[Your Name]
[Your Position]

[Organization Name]



