
Sponsorship Acknowledgment 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company Name] 

[Sponsor's Address] 

Dear [Sponsor's Name], 

On behalf of [Your Organization/Company Name], I would like to express our heartfelt gratitude 

for your generous sponsorship of [Event Name], held on [Event Date] at [Event Location]. Your 

support played a crucial role in the success of this event. 

Event Details: 

• Event Name: [Event Name] 

• Date: [Event Date] 

• Time: [Event Time] 

• Location: [Event Location] 

• Expected Attendance: [Number of Attendees] 

Thanks to your sponsorship, we were able to [briefly mention what was achieved, e.g., provide 

valuable resources, bring in guest speakers, etc.]. Your brand visibility significantly enhanced, 

and we are proud to have your company associated with our initiatives. 

We look forward to your continued support and hope to collaborate in future events. Please feel 

free to reach out if you have any questions or need further details. 

Thank you once again for your generous support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Company Name] 

[Your Contact Information] 


