
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you in good health and spirits. I am writing to you on behalf of [Your 

Organization], a nonprofit organization dedicated to [brief description of your organization's 

mission]. We are excited to announce our upcoming charity concert scheduled for [insert date] at 

[venue/location]. The concert aims to raise funds for [specific cause or project]. 

We would like to invite [Recipient Organization] to become a sponsor for this impactful event. 

Your support will not only help us achieve our fundraising goals but will also demonstrate your 

commitment to [community/cause]. We anticipate an audience of [expected attendance number] 

attendees, providing a great exposure opportunity for your brand. 

As a sponsor, you will receive the following benefits: 

• Logo placement on all promotional materials and advertisements 

• Recognition during the event 

• Complimentary tickets for your team 

• Custom partnerships opportunities 

We are seeking a sponsorship of [insert amount or type of sponsorship]. We would be happy to 

discuss alternative sponsorship levels or customized packages that fit your organization's goals. 

We genuinely believe that with your support, we can make a significant impact on [specific 

cause]. I would love the opportunity to discuss this with you further. Please feel free to contact 

me at [your phone number] or [your email address]. 



Thank you for considering this opportunity to make a difference. We look forward to the 

possibility of partnering with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


