
Letter of Recognition 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We would like to take a moment to express our heartfelt appreciation for your continuous 

sponsorship and commitment to [Event/Organization Name]. Your unwavering support has 

played a pivotal role in our success and has positively impacted our community. 

Thanks to your generosity, we have been able to [mention specific achievements or projects 

made possible by their sponsorship]. Your contributions have not only provided essential 

resources but have also inspired others to support our cause. 

As a token of our gratitude, we would like to formally recognize your commitment by [mention 

any recognition, award, or event]. We look forward to celebrating with you and hope to continue 

our partnership for many years to come. 

Thank you once again for your dedication and support. We are truly grateful for your belief in 

our mission. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Phone Number] 

[Email Address] 


