
Letter of Commendation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to express our heartfelt gratitude for your 

continued support over the years. Your annual contributions have made a significant impact on 

our mission and have empowered us to [briefly describe what the contributions have helped 

achieve]. 

Your unwavering commitment to our cause is truly commendable, and we are honored to have 

you as a partner in our efforts. We recognize the time, resources, and enthusiasm you invest in 

supporting us, and we want you to know that it does not go unnoticed. 

Thank you once again for your generosity and support. We look forward to achieving even 

greater milestones together in the future. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


