
Sponsorship Proposal for [Event Name] 

[Your Name] 

[Your Title] 

[Organization Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce the upcoming [Event Name], scheduled to take place on [Event 

Date] at [Event Location]. This community event aims to [briefly describe the purpose and goals 

of the event]. We are expecting an attendance of [number of attendees] and would like to invite 

[Company Name] to be one of our esteemed sponsors. 

As a sponsor, your company will have the opportunity to enhance its visibility while 

demonstrating support for [cause/community]. We offer various sponsorship levels, detailed in 

the attached proposal, which include benefits such as [list key benefits, e.g., logo on marketing 

materials, booth space, etc.]. 

Your contribution will play a crucial role in making this event successful, and we believe this 

partnership can create mutual benefits for both [Organization Name] and [Company Name]. We 

would be honored to have you on board and discuss this opportunity in greater detail. 



Thank you for considering our proposal. I look forward to the possibility of working together to 

make [Event Name] a wonderful experience for our community. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address] for any questions. 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 


