
sponsorship Application for Charity Gala  

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to invite [Recipient's Organization] to be a 

sponsor of our upcoming Charity Gala, which will be held on [Event Date] at [Event Venue]. 

This event aims to raise funds for [Brief Description of Charity Cause]. 

By becoming a sponsor, you will not only help bring a positive change in our community but 

also benefit from extensive visibility among local and regional attendees, including business 

leaders, influencers, and the media. 

We offer various sponsorship levels, including [Briefly List Sponsorship Levels and Benefits]. 

We would be thrilled to have your support and partnership as we work towards [Charity Goal]. 

Thank you for considering our request. I would welcome the opportunity to discuss this in detail 

and explore how we can collaborate for this worthy cause. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address]. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


