
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Sponsorship Request for [Project Name] 

Dear [Recipient's Name], 

I hope this letter finds you in great health and spirits. I am writing to seek your support in the 

form of sponsorship for our upcoming environmental project, [Project Name], aimed at [briefly 

describe the goal of the project, e.g., improving local biodiversity, promoting sustainable 

practices, etc.]. 

The project is scheduled to take place on [insert date] and will involve [briefly outline activities, 

e.g., a community clean-up, tree planting, workshops, etc.]. We believe that your company 

shares our vision of a sustainable future and would greatly benefit from being associated with 

this initiative. 



We are seeking sponsorship in the form of [suggest specific types of sponsorship, e.g., financial 

support, materials, volunteers, etc.]. In return, we would be proud to feature your company's logo 

on our promotional materials, provide acknowledgment in press releases, and showcase your 

support during the event. 

We hope you can join us in making a significant impact on our community and environment. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] for any further 

information or to discuss this exciting opportunity. 

Thank you for considering this request. We look forward to the possibility of partnering with 

[Recipient's Company Name] for this worthy cause. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


