
Sponsorship Proposal for Academic Event 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization/University] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your 

Organization/University] to seek your support in sponsoring our upcoming academic event, 

[Event Name], which will take place on [Event Date] at [Event Venue]. 

[Event Name] aims to [briefly describe the purpose and significance of the event]. We expect to 

host numerous participants, including [target audience], which provides an excellent opportunity 

for exposure and interaction with potential clients. 

We are seeking sponsorship to help cover the costs associated with the event, including venue 

rental, promotional materials, and refreshments. In return for your generous support, we offer the 

following sponsorship benefits: 

• Logo placement on event materials 

• Recognition during the opening and closing ceremonies 

• Opportunity to distribute promotional materials 



• Networking opportunities with participants 

Your support will not only enhance the quality of our event but also showcase your 

organization's commitment to [mention relevant cause, education, community service, etc.]. 

We would be grateful for the opportunity to discuss this sponsorship proposal further. Please feel 

free to contact me at [Your Phone Number] or [Your Email Address]. Thank you for considering 

our request, and we hope to partner with you for this exciting event. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization/University] 


