
Request for Financial Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title/Position] 

[School/Organization Name] 

[School/Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request financial assistance for our upcoming 

school fair, scheduled to take place on [Insert Date]. The funds will be used to cover costs for 

activities, supplies, and other necessary expenses to ensure a successful event. 

The school fair serves as an important opportunity for our students to showcase their talents and 

foster community spirit. Your support would greatly enhance this experience and contribute to 

the overall success of the fair. 

We would greatly appreciate any financial assistance you could provide. Thank you for 

considering our request, and I hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Position/Role, if applicable] 


