
Community Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing on behalf of [School Name] to seek your support 

for an exciting initiative that aims to enhance our students' educational experience. 

We are launching [describe the initiative briefly, e.g., a new reading program, sports event, 

science fair, etc.] that will benefit our students and foster community engagement. This program 

is scheduled to take place on [insert date or timeframe] and involves [briefly explain the 

activities or goals]. 

As we strive to achieve our goals, we are reaching out to local businesses and community 

members for sponsorship opportunities. Your support would greatly assist us in [explain what the 

sponsorship will help achieve, e.g., providing materials, organizing events, etc.]. 

In recognition of your generous contribution, we would be pleased to acknowledge your support 

through [explain any benefits for the sponsor, e.g., logo placement, mentions in newsletters, 

etc.]. 

We would be grateful if you could consider supporting our initiative. Please feel free to contact 

me at [your phone number] or [your email address] if you have any questions or would like to 

discuss this further. 

Thank you for considering this opportunity to make a positive impact in our community and 

support our students. 

Sincerely, 



[Your Name] 

[Your Position] 

[School Name] 


