
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

On behalf of [Your Organization], I would like to extend our heartfelt appreciation for your 

support as a sponsor for our recent event, [Event Name], held on [Event Date]. Your generosity 

and commitment to our cause made a significant impact on the success of this event. 

Your contribution not only helped us provide a memorable experience for our attendees but also 

significantly contributed to our mission of [briefly state your mission or goals]. We are truly 

grateful for your partnership and support. 

Thank you once again for your invaluable support. We look forward to the opportunity to 

collaborate with you in the future and hope to see you at our upcoming events. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


