
Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Your Organization/Charity Name]. We are excited to announce our upcoming charity auction 

scheduled for [Date of Auction], which aims to raise funds for [Purpose of the Auction]. 

To make this event successful, we are seeking the generous support of local businesses and 

community members. We would be grateful if you could consider donating [Type of 

Item/Service] for our auction. Your contribution will not only aid our cause but will also 

showcase your commitment to community welfare. 

In return for your generosity, we would be happy to promote your business during the event, 

including [Description of Marketing Benefits, e.g., display your logo, mention in our program, 

etc.]. We believe this partnership can create a positive impact and foster community spirit. 

Thank you for considering our request. We would love the opportunity to discuss this further 

with you. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. Your 

involvement can make a significant difference! 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization/Charity Name] 

[Your Organization's Website] 


