
Corporate Sponsorship Request 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Organization Name], the 

proud organizer of the upcoming [Festival/Fair Name], taking place on [dates] at [location]. This 

annual event celebrates [brief description of the festival/fair] and draws thousands of attendees 

from [describe the audience]. 

We would like to invite [Company Name] to become a key sponsor for this exciting event. As a 

respected leader in [Industry], your support would not only enhance the experience for our 

attendees but also offer your brand significant visibility and engagement opportunities. 

We are offering various sponsorship levels, each with unique benefits, including: 

• Logo placement on promotional materials 

• Booth space at the event for direct engagement with attendees 

• Social media mentions and promotional posts 

• VIP access for your team and guests 



Your sponsorship would help us to [explain what the sponsorship will help achieve, e.g., cover 

costs, support a charity initiative, etc.]. We believe this partnership will position [Company 

Name] as a champion of community engagement and foster an ongoing relationship. 

Please find attached a detailed proposal outlining the sponsorship opportunities and benefits. I 

would love to discuss this further and explore how we can align our goals for a successful 

festival. 

Thank you for considering this opportunity. I look forward to the possibility of working together 

to make [Festival/Fair Name] an unforgettable experience. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


