
Corporate Sponsorship Request for 

Educational Program 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization], a non-profit 

organization dedicated to [brief description of your organization's mission]. We are excited to 

announce our upcoming educational program, [Program Name], scheduled to take place on 

[program dates]. 

This program aims to [briefly explain the purpose and significance of the program, including 

target audience and expected outcomes]. We believe that with your support, we can make a 

significant impact in our community. 

To successfully execute this program, we are seeking sponsorship from [Recipient's Company]. 

We would be honored to have your company as a key partner in this initiative. As a sponsor, you 

will receive [mention benefits, such as branding opportunities, media exposure, networking 

opportunities, etc.], showcasing your commitment to education and community development. 

We would love the opportunity to discuss this partnership further and explore how we can align 

our goals. Please feel free to contact me directly at [Your Phone Number] or [Your Email 

Address] to set up a meeting. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you for a brighter future. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


