
Letter of Recognition 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company/Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are writing to express our heartfelt gratitude for your unwavering commitment and support 

as a sponsor of [Event/Initiative Name]. Your generous contributions significantly enhance our 

ability to [briefly mention the purpose of the event/initiative]. 

Thanks to your involvement, we have been able to [highlight specific achievements or impacts]. 

Your dedication is instrumental in helping us achieve our goals and make a positive difference in 

the community. 

We truly appreciate your partnership and look forward to continuing our collaboration in the 

future. Thank you once again for your support. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 



[Your Contact Information] 


