
Letter of Commendation 

Date: [Insert Date] 

To: [Sponsor's Name]  

[Sponsor's Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

On behalf of [Your Organization's Name], I would like to express our heartfelt gratitude for your 

generous support and partnership during [Event/Project Name]. Your commitment to our mission 

has significantly impacted our community, and we are truly grateful for your trust in our work. 

Your contribution has provided us with the resources needed to [mention specific contributions 

or outcomes]. This not only demonstrates your outstanding dedication to our cause but also 

inspires others to join in making a difference. 

We are proud to showcase your support and look forward to fostering our relationship in the 

years to come. Together, we are creating lasting change and enhancing the lives of those we 

serve. 

Thank you once again for your invaluable support. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization's Name]  

[Your Phone Number]  

[Your Email Address] 


