
Request for In-Kind Contributions 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

As a valued member of our community, we are reaching out to request your support for [briefly 

describe your organization's mission or project]. We believe that with your help, we can make a 

significant difference in the lives of [mention the beneficiaries]. 

We are currently seeking in-kind contributions such as [list specific items or services needed, 

e.g., food donations, supplies, volunteer time, etc.]. Your generosity would not only greatly assist 

us in our efforts but also help promote [mention any relevant community impact or partnership 

opportunities]. 

If you would like to contribute or discuss how you can help, please do not hesitate to reach out to 

me at [your phone number] or [your email address]. We would be more than happy to provide 

further details about our organization and the impact of your contributions. 

Thank you for considering our request. Together, we can make a positive difference in our 

community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


