
Inquiry Regarding In-Kind Donations 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization's Name], 

a nonprofit organization dedicated to [brief description of your organization's mission and work]. 

We are currently seeking in-kind donations to support our efforts in [specific project or 

program]. 

We believe that your involvement could significantly enhance our initiatives and help us reach 

our goals. Specifically, we are looking for [describe the types of in-kind donations needed, e.g., 

goods, services, or expertise]. Your contribution would greatly benefit [explain how the 

donations will be used and the impact they will have]. 

If you are interested in partnering with us or would like more information, please do not hesitate 

to reach out. We would be happy to discuss this in further detail and explore any potential 

collaboration opportunities. 



Thank you for considering our request. We look forward to the possibility of working together to 

make a difference in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


