
Follow-Up Letter to Potential Sponsor 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I wanted to take a moment to thank you for our recent 

conversation regarding sponsorship opportunities for [Event/Project Name]. I appreciate your 

interest and insights. 

As discussed, the next steps include: 

• Finalizing the sponsorship packages - Please let me know if you have any additional 

suggestions. 

• Setting up a follow-up meeting to go over the details - I am available on [Insert 

Dates/Times]. 

• Preparing a proposal for your review by [Insert Date]. 

We believe that a partnership with [Company Name] will yield mutual benefits, and we are 

excited about the potential of collaborating together. Please feel free to reach out if you have any 

questions or need further information. 

Thank you once again for considering this opportunity. I look forward to hearing from you soon. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


