
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization] to seek 

your support for our upcoming charitable event, [Event Name], which will be held on [Event 

Date] at [Event Location]. This event aims to [briefly state the purpose of the event and the cause 

it supports]. 

We are expecting [number] attendees and aim to raise [amount] to assist [describe who or what 

will benefit from the event]. Your partnership as a sponsor would significantly contribute to our 

efforts and enhance the community impact of this event. 

We are offering various sponsorship levels, including [list sponsorship levels and benefits]. We 

believe that your involvement will not only benefit our cause but also provide your organization 

with [mention any benefits to the sponsor, e.g., branding opportunities, visibility]. 

We would be honored to have [Recipient's Organization] as one of our key sponsors. If you are 

interested, please feel free to contact me at [Your Phone Number] or [Your Email Address]. I 

would be happy to discuss this opportunity and answer any questions you may have. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to make a meaningful difference in our community. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


