
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request your support for our upcoming educational workshop series titled 

"[Workshop Series Title]," which will take place from [Start Date] to [End Date]. This initiative 

aims to [briefly describe the purpose and benefits of the workshop series]. 

We expect to reach [number of participants] participants, including students, educators, and 

professionals, all eager to enhance their knowledge and skills in [relevant subjects]. Your 

financial support will help us cover essential expenses such as venue rental, materials, and expert 

speaker fees. 

As a sponsor, you will receive [list benefits, e.g., logo placement, promotional opportunities, 

etc.], showcasing your commitment to educational advancement and community support. 

We would be honored to have [Recipient's Organization] as a sponsor for our series. Please feel 

free to contact me at [Your Phone Number] or [Your Email Address] to discuss this opportunity 

further. 



Thank you for considering our request. We look forward to the possibility of collaborating with 

you to make a positive impact on our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


