
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

We hope this letter finds you well. We are reaching out to you on behalf of [Your Organization], 

an organization dedicated to providing disaster relief to communities affected by [specific 

disaster or crisis]. 

As you may be aware, [briefly describe the disaster and its impact]. In response to this urgent 

need, we are organizing [describe the relief effort], which aims to provide [details of what the 

relief effort will provide]. 



We are seeking your support through a sponsorship partnership to help us achieve our goals. 

Your contribution will greatly assist in [describe how the support will be used, e.g., providing 

supplies, transportation, etc.]. Together, we can make a meaningful difference in the lives of 

those affected. 

We would be delighted to discuss this partnership further and explore how we can collaborate 

effectively. I will follow up with you on [insert date or timeframe] to see if we can arrange a 

meeting to talk about this in more detail. 

 

Thank you for considering this opportunity to make a positive impact. We look forward to your 

favorable response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


