Request for Sponsorship

[Your Name]

[Your Title]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. I am reaching out to inquire about potential sponsorship
opportunities for our upcoming Annual Fundraising Gala, scheduled for [Date] at [Location].
This event aims to [briefly state the purpose of the gala].

Your organization's commitment to [mention any relevant causes or community efforts] aligns
perfectly with our mission, and we believe that a partnership could greatly benefit both parties.

We are seeking sponsors at various levels, and we would be thrilled to discuss how we can
feature your brand at our event and provide visibility to your organization. Attached you will
find a detailed overview of sponsorship options.

Thank you for considering this opportunity. I would love the chance to discuss this collaboration
further and look forward to hearing from you soon.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]



