
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my sincerest appreciation for the support and backing your organization 

has provided to us. Your commitment to our partnership has been instrumental in achieving our 

mutual goals. 

The resources and expertise that [Recipient Company Name] has contributed have greatly 

enhanced our capabilities, and we are truly grateful for your dedication and professionalism 

throughout this collaboration. 

Thank you once again for your unwavering support. We look forward to continuing our 

successful partnership and achieving even greater success together. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 


