
Letter of Recognition 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to express our heartfelt gratitude for your 

generous sponsorship of [specific event or initiative]. Your support has made a significant impact 

on our efforts to [briefly describe the mission or purpose]. 

Thanks to your commitment, we were able to [mention specific outcomes or benefits from the 

sponsorship]. Your contribution not only enhances our programs but also demonstrates your 

dedication to [related cause or community]. 

We are proud to acknowledge [Company Name] as a valued partner and look forward to 

continuing our collaboration in the future. Together, we can achieve remarkable results and make 

a real difference. 

Thank you once again for your support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Contact Information] 


