
Letter of Appreciation 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

On behalf of [Your Organization], I would like to express our sincere gratitude for your support 

as a corporate sponsor. Your generous contribution has played a vital role in [describe the project 

or event], enabling us to [mention the impact of their support]. 

Thanks to your sponsorship, we were able to [list achievements or benefits realized due to their 

sponsorship]. We deeply appreciate your commitment to our cause and the positive difference it 

has made in our community. 

We look forward to the possibility of collaborating with [Company Name] in the future and 

continuing to make a meaningful impact together. Please feel free to reach out if you have any 

questions or ideas you would like to discuss. 

Thank you once again for your support and partnership. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


